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This template has been developed by the Victorian Legal Services Board and Commissioner to assist Victorian solicitors practising criminal law to effectively assess and manage conflicts of interest. Law practices can adapt this template to meet their needs, including putting it onto their practice letterhead.

If you are proposing to act on behalf of two or more clients in related matters, use this template to support client conversations and record your client’s informed consent where required.  It covers the key information you should provide to your client about the perceived or actual conflict of interest.

How to use the form:
· Fill out all sections of the form in as much detail as possible (separate forms must be completed for each client)
· Have a discussion with your client about the conflict of interest
· Give them a copy of the completed assessment and consent form along with a client note on conflicts of interest in criminal practice 
· Allow them time to review the form and client note and seek their own independent advice
· If they decide to provide informed content, have them sign the form.

This template can be used in conjunction with the VLSB+C’s other conflict of interest resources.




Conflict of interest client assessment and consent form
Complete this form when a legal practitioner proposes to act on behalf of two or more accused persons in related matters. Separate forms must be completed for each client.
	Name of law practice: 
	Click or tap here to enter text.
	Name of legal practitioner(s) retained to act: 
	Click or tap here to enter text.
	Name of client: 
	Click or tap here to enter text.
	Matters that the legal practitioner has been retained to advise the client on:
Clearly and specifically identify all of the matters which are the subject of the retainer and, where possible, append charge sheet.
Click or tap here to enter text.








	Nature of the legal services that the legal practitioner is providing to the client: 
Click or tap here to enter text.








	Name(s) of co-accused/s who the legal practitioner proposes to also act on behalf of: 
	Click or tap here to enter text.
	Matters that the legal practitioner has been retained to advise the co-accused on:
Clearly and specifically identify all of the matters which are the subject of the retainer for the co-accused and, where possible, append charge sheet(s).
Click or tap here to enter text.








	Nature of the legal services that the legal practitioner is providing to the co-accused:
Click or tap here to enter text.










	Conflict(s) 
Outline how and why there may be a conflict or potential conflict between the client and co-accused, and how this conflict or potential conflict(s) will be managed.
Click or tap here to enter text.










	Client consent
☐ I confirm that the legal practitioner has clearly explained the conflict or potential conflict to me as outlines above.
☐ I confirm that I understand the conflict or potential conflict. 
☐ I consent to the legal practitioner continuing to act for me in relation to the above-described matters. 
☐ I confirm the legal practitioner has advised me that alternative legal representation can be made available. 


	Signature of client:
	





	Name of client:
	Click or tap here to enter text.
	Date:
	Click or tap to enter a date.


